meijer

Image Maintenance Job Guide

Intended Audience: Vendor Community

Purpose: The process for uploading images to be used on Meijer.com

Prerequisites: Product Entry Form (PEF)

Application Link: https://vendornet.meijer.com/Product/Section/ProductEntryForm-229

Available under: Applications>Product Entry Form

Steps:

IMPORTANT

Please refer to the Digital Content Standards guide located on the VendorNet under Applications>Product Entry
Form>Product Entry Form Help Documents for Image Requirements/Content before you begin.

1. Goto
Applications >
Product Entry

New Product Status Customer Facing Info Collector

Image Maintenance

Standards when
uploading images
to confirm your

images meet the Current Status

Form
) Product Worklist
Click Image
Maintenance In Process Retrieved (7) Change Request
Note: Always refer 0
to the Digital g
Product ]

Product ID

standards.
2. In the Filter
criteria area, the . :
Organization Product Status Customer Facing Info Collector Image Maintenance
drop down will
default your e . . a
VendorNet “ Filter criteria
account name. Organization: ‘KODIHK TEST VENDOR
Select your Vendor: | i |
Vendor# from _
the Vendor drop Buyer Al v|
down list. UPC: ‘
Click Apply to Description: ‘
see all UPCs for
the vendor# Apply
selected.

browser.

Note: Your product doesn’t have to be approved in order to setup images. Please make sure you are using |E as the
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Note: To limit
the Number of
UPCs, use
additional filters:

Product Status

Customer Facing Info Collector Image Maintenance
“ Filter criteria

» Choose a —
Buyer Organization: ‘KODIP.K TEST VENDOR |
Number
Vendor: | V|
= Click Apply _
to see all Buyer Al v
UPCs for the uPC: ‘ |
Buyer
selected or Description: ‘ |
leave Buyer
seton ALL. Apply
3. Enter a UPC, Product Status Customer Facing Info Collector Image Maintenance
UPCA or EAN
and do the N
following: “ Filter criteria
« Vendor must Organization: 'KODIAK TEST VENDOR |
be selected to Vendor: —_— v|
search
B :
products et |‘&‘" V|
UPC: ‘ |
Description: ‘ |
Apply
4. Search by
UPC. Buyer
or Description
is optional
Note: Product Status Customer Facing Info Collector Image Maintenance
e Don’t enter 5 ] i i
leading - Filter criteria
2ero(s). Organization: [KODIAK TEST VENDOR |
e Don’t enter the Vendor | v|
check digit.
Buyer:
¢ Using both |A" V|
Buyer & UPC upc: ‘ |
filters is not Description:
escription:
recommended ‘ |
e Leave the Apply
Description
filter blank.
Click Apply to

search the UPCs.

Image Maintenance Job Guide

Updated:8/31/2020




meijer

5. The search
results
window will
display. Click
the Image
Maintenance
tab.

Product Status

Custamers Fackng tnfo Collecior

FISHE P Ri( |
28322 _ FBHER PRICE

A

oy HARIY POTTER 22 NEEL 00114

w 2706400115 FINDING NEMG D015

¥ 2708400116 FRANWKLIN REEL 00176

W 2700400117 BOC MAMMOTH REEL 00117

0 27084001 PROTHER BEAS VIEWMASTER 00106
w 2700400204 BRC WALK DEND REEL 00294

W 2708200610 GGG )T TY om0

Vi 2708400611 BOUNCE PUPPY 00611

v 2705400634 OB THE BUILDER 00634

w 27084035013 DORA THE EXPLORER REFL 03053
v 2708403034 1-SPY REEL 03034

‘n, 2700403213 INTERNATIONAL 1

=

EleF AR RS TS

TYed 51 LN G a0

In Process tab: This

change will appear in

Meijer.
Completed tab: This

is where you will view and edit image sets prior to submission. You may find both existing items

with images, AND new items with no image yet submitted, under this tab. If you don’t find a UPC under this tab, look
under the Completed tab.

Change Request tab: If Meijer has requested a change to an image set you have already submitted, the requested

this tab.

Submitted tab: This tab is where you can view image sets you have submitted, that are still awaiting approval by

is where you can view image sets that have been submitted by you and approved by Meijer.

Note: Click the icon under “View Image” to see the current image set assigned to a UPC.

Product Image
Upload screen
will appear.

Click on Create
Image Set.

6. To submita
new Shangs Aeauct
or replacement

w 2708400013 HARRY POTTER #2 REFL 00113
Image Set, v 2708400115 FINDING NEMO Q0115
navigate to the ® 2708400716 FRANKLIN REEL 00116
correct UPC " 2708400117 BHC MAMMOTH REEL 00117
Under the w 2708400126 BROTHER BEAR VIEWMASTER 00126
appropriate tab. .
pprop Note: Turn off pop-up blockers to access the image upload tool.

Click Edit (the
pencil icon).

7.The Meijer

L]

Gn:

HARNTY POTTER 32 HEEL (0110
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—————————————————————|
On the Create Create Image Set -

Image Set do
the following: A
Effactive Date -

e The dates will N
default to an

eﬁeCtive date Expiration Date 12/31/209
of present
day with the
Meijer infinity Front Browise...
date as the Ulaad

expiration.

e A front image Back Browse...
is required. p—
To upload an ——
image, select
Browse and Lat BrosE..
navigate to Upload
the correct
Jjpg or .png
image. Raght

e Click Upload

Browvse...

Ton Brinse...

Follow these Upload
steps for each
image you want
to add to the
set.

Batom Browss.,.

Note: The
“Maximum”
image size and Browse...
“Minimum” . Selected image resolution is not supported.

i i Front :

Image size. Maximum Supported Image resolution: Width = 9000 pixels; Height

= 7000 pixels.

Upload
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*Images may be
named in any
convention. The
software will
convert the
name when you
upload.

*If you only have
1 image view of
your product, it
must be loaded
into the required
"front" image
slot even if it is
technically (for
example) a
"front-left" view.

*Lifestyle images
are also
acceptable as an
alternate view.

Front Front Left FrontRight  Left Side Top Back RightSide  Bottom
A1C1 AlLl AIRI A2C1 A3C1 A7C1 A8C1 A9C1

Note: Always refer to the Digital Product Standards when uploading images to confirm
your images meet the standards.

Note: If you are submitting the entire image set by uploading the Front Image, Back Image and
Mobile image the same images within the VendorNet are the images that are used for the
mobile view. There is no specific field for mobile. Meijer uses the front, back, left, right, etc for
the mobile view.

8.0nce you verify
that your images
are uploaded,
click X in the
upper right-hand
side of the
screen to exit
out of the Create
Image Set
screen.

Create Image Set [x]
~
ffact :
st BN T [~]
PEelEr [y []
. = Brraiico
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9. You can view
your uploaded
images at the
bottom of the
Meijer Product
Image Upload

page.

Click Upload to
add images.

To view
images, turn off
your Pop-Up
Blockers.

Note: If you
uploaded an
incorrect main
image, but didn't
submit, click
Upload again
and choose the
correct image.

Higihi Tap Halbloin Tult Lalt

|1ri; M wlatln alpte Ih '\:j L:Jgu- Inlaej [ :Intn
10. Click Save ) e e
Changes to
save updates.
Tilt Ll LELLR TR
Inlnej L :Iﬂtn "E'ﬂid "ltﬂ;g

11. Click Submit
Image Set near
the top of the
Meijer Product
Image Upload
page.

You will see a
confirmation box
that your image
set was
submitted
successfully.

£ Melper Froduct Tmage Uplsad - Intrraet Explorer

* MoeReT .Com

G-l

o vENdomesnt, meijer com ] |

Mener Procact Image Upioad 'l_l
E3t Vew Favormes a0l ey

C &1 2 \tewsoon  Competercy o Medetin [ indee @ CudOgts & inege trowser [T) Mesiprcom | Srod entler < | vendortiat ) pam

BOUNCE PUPPY 00611
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12. Click OK

12. Click Return
at the top of the
page to navigate
back to the In
Process UPC
List.

Repeat this
process for each
Image Set you
wish to submit.

Note: The images are removed from the submitted column when they are approved by the
Meijer Buying team. If you no longer see them, and you were not contacted, they were
approved.

Note: To update
an Image once
you have
submitted it you
will have to
upload the
entire image set.
If you only
upload a front or
back image, it
would overlay
the entire image
set.

Icon to view
current Images

6068635440 DEXUYPER PEPPERMINT SCHNAPPS 100 PROOF 7

8112802316 CANADIAN MIST CANADIAN WHISKY 750 ML
8200012525 YUKON JACK CORDIAL 80 750 ML
8200074043 SMIRNOFF TWIST GRAPE VODKA 750 ML
8200077038 PELIGROSO CINNAMON TEQUILA 750 ML
8810013485 BLACK VELVET RESERVE CANADIAN WHISKEY 75
® 8860000012 GORDONS VODKA 750 ML
® 8954044706 KAHLUA CORDIAL ESPECIAL COFFEE LIQUEUR 7
W 8970853042 THREE OLIVES GRAPE VODKA 750 ML
¥ 72081596713 SEAGRAMS SWEET TEA VODKA 750 ML
¥

81153801611 THREE OLIVES MARILYN MONROE VODKA 750 ML

Expiraton Date: 121112099

Effective Date: 10132015

Important Follow Up Notes:

e For new items there must be a sale of the UPC at store level before the product will show on Meijer.com. If
changes are made to an existing image the Meijer Buying Office must approve the changes then the changes will
update overnight to Meijer.com.

o If Meijer does not approve the image set that has been submitted, it will be sent back to the vendor and can be
found in the “Change Request” tab.

e A system generated email will be sent to the VendorNet User ID email account. Therefore, it is important that
your company VendorNet Administrator gives you your own User ID and password for your work. If not, all
Change Request emails will go to the account you have logged in under. The VendorNet Administrator can add
new Users under their My Account tab.

e Do NOT create a new image set when responding to a “Change Request”. Update the Change Request image
using Upload or Delete buttons below the images. Then resubmit the images to Meijer using the Submit Image

button.
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